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We have compiled a list of common documents and other points that will assist in getting your personal 
income documents together, avoid pitfalls and items that will help keep your costs down. 
 

This is NOT a complete list; it is only a list of the most common points.  Should you have any questions prior to 
bringing in your tax documents, please contact us at (506) 693-0123 or admin@a-1bookkeeping.com. 

Be sure you have obtained all your tax slips from ALL sources, including employment you may have had earlier 
in the tax year that you forgot about. 

Call A-1 Bookkeeping Services to update your tax file, this should be done either via phone before or after you 
drop off your documents or upload through our upload portal on our website.  If you come into the office to 
drop off documents in person, this can be done at that time.  Even if you are a long-time returning client, ALL 
files must be updated annually before proceeding. 

We will not start processing your tax return until all documents have arrived and you have confirmed your file. 

If you are relying solely on our firm’s ability to download your tax slips from the CRA so you don’t have to 
provide slips, this is a very slippery slope, often all tax documents have not been uploaded to them in time and 
you could put yourself into the position of the CRA adjusting your tax return due to slips uploaded after your 
tax return was prepared.  You should always provide all slips, never rely on the CRA. 

If you use our after-hours drop box, be sure that your tax slips are in an envelope with your name and daytime 
contact number written on the envelope. 

If you contributed to RRSPs all year long, be sure you have obtained your slip(s) for the last 10 months of last 
year and slip(s) for the 1st days of the next year.  You cannot wait until next year to claim RRSP slips.  No 
accounts statements, only the RRSPs are acceptable. 

T3 Slips   RRSP Slip (last 10 months of last tax year) 

T4 Slips   RRSP Slips (1st 60 days of new year) 

T4A Slips   Medical Receipts (Prescriptions, get a report from pharmacy) 

T5 Slips   Self Employed (See Business Activity Summary from our website) 

Medical Premiums  Rental Activity (See Rental Property Worksheet from our website) 

Donations   Will/Death Certificate (for someone who has passed away) 

Child Care Receipts  Tuition Slip (For yourself or if transferring tuition from someone else) 

 Come into the office during business hours 
 Use the after-hour drop-box on the front of the building 
 Use the Upload Portal on our website 
 Email to admin@a-1bookkeeping.com 


